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1 Introduction

The User Manual for RDSDE - Pradhan Mantri National Apprenticeship Mela is designed to provide
information on, how the RDSDE can add and view coordinator details. The RDSDE can perform the
following functionalities as listed.

e View PMNAM Data Upload Listing
e Add Mela Location
e Add Mela Location (Bulk Upload)
e View / Add / Edit Primary Coordinator Details
o Add Primary Coordinator Details
o View Primary Coordinator Details
o Edit Primary Coordinator Details
e Update Mela Location
e Add Notice (State)
o Edit Notice (State)
e Add Notice (District)
o Edit Notice (District)
e Add News
o Edit News
e View News and Update
e View Apprenticeship Statistics and State — wise e — KYC Map
e View Apprenticeship Mela Details Using Map
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2 View PMNAM Data Upload Listing
The PMNAM Data Upload Listing screen allows RDSDE Admin to view PMNAM details.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing

courses o
State District Year Month
Regions
Select State v Salect District v 2023 hd Junz b g
tipend

o List Stata District Duration FMNAM Centre Lecation Primary Coordinater  Secondury Coordinator Actions
[ Fmham bama Uplaad | Littarokhanc tehradun June 2023 GIN, Kiranjanpuy Hiroinjanpar - '_ﬂ
PMHAM Motice HEEH

PMHAM News

» The PMNAM Data Upload Listing screen displays details such as State, District, Duration, PMNAM
Centre, Location, Primary Coordinator, Secondary Coordinator, and Action.

» The RDSDE Admin can search for particular PMNAM data based on State, District, Year, and Month.
Click Search, to search for particular data.
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3 Add Mela Location

The Add Mela Location screen allows the RDSDE Admin to add apprenticeship mela location.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Add Location

Courses [0]
State District Year Month
* Regions
Select State v Select District v 2023 v June v
Stipend

i
Certification

Desktop Assessors

TC List state District Duraticn PMNAM Centre Location Primary Coordinator ~ Secondary Coordinator Actions

PMNAM Data Upload Uttarakhand Dehradun June 2023 GITI, Niranjanpur, Niranjanpur B

PMNAM Notice B AR A G =
Uttarakhand ~ Udam Singh Nogor  June 2023 GIT Kashipur E

PMNAM News

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

» Click Add Location, the Add Apprenticeship Mela Location screen appears.
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» The Add Apprenticeship Mela Location screen allows RDSDE Admin to select Year, Month, State, and
District from the drop-down list.

. . . >
Add Apprenticeship Mela Location
Year * Month *
Select Year hd Select Month W
State * District *
Select State v Select District w

PMNAM Centre *

Location *

» The Add Apprenticeship Mela Location screen also allows to enter PMNAM Centre and Location.

> Click Submit, the Location added successfully message appears and navigates to the PMNAM Data
Upload Listing screen.

Note:

e Only current and upcoming months will be displayed in the month drop-down list.
e Every mela location must have two mela coordinators
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4 Add Mela Location (Bulk Upload)

The Add Mela Location (Bulk Upload) screen allows RDSDE Admin to add mela locations in bulk.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Bulk Upload

Courses (0]
R State District Year Month
’ Regions
Select State v Select District v 2023 v June v
Stipend

ol
Certification

Desktop Assessors

TC List State District Duraticn PMNAM Centre Location Primary Coordinator secondary Coordinator Actions
7] PMNAM Data Upload Uttarakhand  Dehradun June 2023 GIT, Niranjanpur,  Nironjanpur  ~ - UQ‘;E
PMNAM Notice -
Uttarakhand ~ Udam Singh Nogor  June 2023 GIT Koshipur - o Hi}‘ﬂ
_

PMNAM News

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

» Click Download Bulk Template, to upload the details.

» Click Bulk Upload, the Bulk Upload PMNAM screen appears.

Bulk Upload PMNAM & Back

Upload PMNAM File

Choose file (Eg: s, xlsx), Maximum 4MB ollowed. Browse

Please upload maximum 500 Records at o time.

» The RDSDE Admin can upload the PMNAM file. Click Browse, to upload the appropriate PMNAM file.
The RDSDE Admin can upload only xlIs and xIsx file and the maximum file size is four MB.

> Click Submit, the file uploaded successfully message appears and navigates to the PMNAM Data
Upload Listing screen.

Note: The RDSDE Admin can upload maximum of 500 mela locations at a time.
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5 View /Add / Edit Primary Coordinator Details
The View / Add / Edit Primary Coordinator screen allows RDSDE Admin to add, view, and update the
primary coordinator details.

5.1 Add Primary Coordinator Details
The Add Primary Coordinator Details screen allows RDSDE Admin to add the details of primary
coordinator.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Add primary

coordinator details

Condidates

Regions Slate Dstrict Year Manth

ol Select Stats v Select Dislrct i 2023 v June v

State District Duration PMNAM Centre Location Frimary Coodinator  Secondary Coordinotor. Actions
Wttarakhond jarm Singh Meg 201 & Ka - — "'\rri—'r
Uttorokhond  Udorm Singh Mago: June 2023 B sshipur

L)

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

> Click Ed, the Add Primary Coordinator Details screen appears.
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» The Add Primary Coordinator Details screen allows RDSDE Admin to select AAA User List from the
drop — down list.

Add Primary Coordinator Details

AAA Userlist ©

Select AAA user v

Name *

Coordinator Type *

Email * Mobile *

> The Add Primary Coordinator Details screen also displays Name, Coordinator Type, Email, and
Mobile.

> Click Save, the Coordinator created successfully message appears and navigates to the PMNAM Data
Upload listing screen.
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View Primary Coordinator Details

The View Primary Coordinator Details screen allows RDSDE Admin to view the details of the primary
coordinator.

To Navigate
Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > View primary
coordinator details

Condidates

Course (0]
Reglona Stats Distnct Vear Manth
Saloct State Salact Distrlc: 2023 Juna
St Salact Stal hd Sak el v b4 Jur ~

B Secondary
State District Duration PMNAM Centre Location Primary Coardinator Actions

Coordinator

oTas Deputy Apprentice A0niso
dung L&) L o A
PRNAM Holice Uttorokbond  Dehradun 5093 P Miranjonp ﬂm

The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and Action.

» Click , the View Primary Coordinator Details screen appears.
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» The View Primary Coordinator Details screen displays details of the coordinator such as AAA User
List, Name, Coordinator Type, Email, and Mobile.

View Primary Coordinator Details

AAA User List *

MANJULA S w

Name

MANJULA S

Coordinator Type

aaa_admin
Email Mobile
jddetdomig@gnail com B762292336

Close

> Click Close, to navigate to the PMNAM Data Upload Listing screen.
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Edit Primary Coordinator Details
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The Edit Primary Coordinator Details screen allows RDSDE Admin to update the details of the primary

coordinator.

To Navigate

Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Edit primary

coordinator details

PMNAM Data Upload Listing

State District

Duration

o

PMNAM Centre

Location

Primary Coordinator

Sacondory

Actions
Coordinatar

>

Primary Coordinator, Secondary Coordinator, and Action.

> Click E, the Edit Primary Coordinator Details screen appears.

The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
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» The Edit Primary Coordinator Details screen allows RDSDE Admin to edit coordinator details such as
AAA User List.

Edit Primary Coordinator Details

AAA User List *

MAMJULA S b

Mame *

MANJULA S

Coordinator Type *

aaa_admin
Email * Mobile *
jddetdomi@gmail com 8762292336

> The Edit Primary Coordinator Details screen also displays details such as Name, Coordinator Type,
Email, and Mobile.

> Click Update, the Coordinator details updated successfully message appears and navigates to the
PMNAM Data Upload Listing screen.
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6 Update Mela Location
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The Update Mela Location screen allows RDSDE Admin to update details of the mela location.

To Navigate

Home - - > Dashboard - - > PMNAM Data Upload - - > PMNAM Data Upload Listing - - > Actions - - > Update

PMMNAM Data Upload Listing

Select Sate v

AITT Exam And
Certification

Dasklop ASSOSS0IS

T Lisz State District

FinAM Data Upload |

PHMNAM Notice

PMMAM News trarokhana

Download Report Add Location Downlood Bulk Tomplote Bulk Uplood

Sehect Distric

Duration

PMNAM Centre

Location

2023

Primary Coerdinator

Sacondary
Coordinator

» The PMNAM Data Upload Listing screen displays State, District, Duration, PMNAM Centre, Location,
Primary Coordinator, Secondary Coordinator, and also allows to update under Actions.

» Click Update, the Update Location screen appears.

» The Update Location screen displays State and District and also allows to enter PMNAM Centre and

Location.

Update Apprenticeship Mela Location
State * District *
Kamataka hd Kodagu
PMNAM Centre *

PLP

Location *

LLLL

- DDFICEI

> Click Submit, the Location updated successfully message appears and navigates to the PMNAM Data

Upload Listing screen.
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7 Add Notice (State)

The Add Notice screen allows the RDSDE Admin to add notice for state.

To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > State - - > Add Notice

Regions
State Notice Listing
T  stipend

State Wear Month

el Siate v o 1 . N

gt
FMMAM Data Upload Yoar Menth State Description Actions

FMNAM Notica cards Found

state

Dist

EMMNAM Naws i Previous Mexet o B

> The State Notice Listing screen displays the details such as Year, Month, State, Description and
Actions.

» Click Add Notice, the Add State Notice screen appears.
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» The Add State Notice screen allows the RDSDE Admin to enter the Description and also allows to
select the details such as Year, Month, and State from the drop-down list.

i -~
Add State Notice
Year * Month *
Select Year w Select Month W
State *
W

Select State

Description *

FILCT TN L

> Click Submit, the Notice added successfully message appears.
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7.1  Edit Notice (State)
The Edit Notice (State) screen allows the RDSDE Admin to edit the existing state notice details.
To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > State - - > Actions - - > Edit
State Notice Listing Add Notice

State Year Month

Selact State v Al v Al ~ O Search

Year Month State Description Actions

2023 June Maharashtro Tomorrow Haoliday °
Edit f
&

Delete

> The State Notice Listing screen displays details such as Year, Month, State, Description, and also
allows to edit under Actions.

» Click Edit, the Update State Notice screen appears.

» The Update State Notice screen allows the RDSDE Admin to select the State and edit the description.

. X
Update State Notice
State *
Karnataka v
Description *
testing

> Click Submit, the Notice added successfully message appears.
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8 Add Notice (District)
The Add Notice screen allows the RDSDE Admin to add notice for district.
To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > District - - > Add Notice
_‘ F-"" District Notice Listing

o

PMHAM Data Upload

£ PRNAM Notice
- Yeor Manth Stote District

PRAMNAM News

> The District Notice Listing screen displays the details such as Year, Month, State, District, Description
and Actions.

» Click Add Notice, the Add District Notice screen appears.
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> The Add District Notice screen allows the RDSDE Admin to enter the Description and also allows to
select the details such as Year, Month, State, and District from the drop-down list.

— : X
Add District Notice
Year * Month *
Select Year v Select Month W
State District *
Select State v Select District w

Description *

m
1

> Click Submit, the Notice added successfully message appears.
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8.1  Edit Notice (District)
The Edit Notice (District) screen allows the RDSDE Admin to edit the existing district notice details.

To Navigate
Home - - > Dashboard - - > PMNAM Notice - - > District - - > Actions - - > Edit

District Notice Listing

Stote District Year Month
Select State ¥ Select District v All v All v
A
Year Month State District Discription Edit {'j

tha pls do centract for old complited trainee with new candidates.

> The District Notice Listing screen displays the details such as Year, Month, State, District, Description,
and also allows to edit under Actions.

> Click Edit, the Update District Notice screen appears.

> The Update District Notice screen allows the RDSDE Admin to edit the State and District for the drop-
down list and also allows to edit the description.

5 gz ; X
Update District Notice
State * District *
Karnataka v Bagalkot v
Description *
testing
4
Submit Cancel

> Click Submit, the Notice added successfully message appears.
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9 Add News

The Add News screen allows the RDSDE Admin to add news for the mela location.

To Navigate
Home - - > Dashboard - - > PMNAM News - - > Add News

N:S-D-C

NTT Exarm And News Listing
Certificotian

1C List Description Created By

Actions

» The News Listing screen displays the details such as Description, Created By and Actions.

» Click Add News, the Add PMNAM News screen appears.

Add PMNAM News

Description *

» The Add PMNAM News screen allows the RDSDE Admin to enter the notice description.

> Click Submit, the News added successfully message appears.
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9.1 Edit News

The Edit News screen allows the RDSDE Admin to edit the existing mela news.

To Navigate
Home - - > Dashboard - - > PMNAM News - - > Add News - - > Action - - > Edit

News Listing

Description Created By Actions
tegting
Edit I
Moharastra Testing done NSDC ‘-1']
Delate

» The News Listing screen displays the details such as Description, Created By and also allows to edit
the details under Actions.

> Click Edit, the Update PMNAM News screen appears.

» The Update PMNAM screen allows the RDSDE Admin to edit/update the news content.

Update PMNAM News

Description *

testing

Submit Cancel

> Click Submit, the News Updated Successfully message appears.
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10 View News and Update

The PM National Apprenticeship Mela screen allows the user to view news and update using the map of
India.

To Navigate
Home - - > Apprenticeship Mela

o n," \ "~ A DN AL \ [ ~ ( o >
S ¥
§5"’LL_FE NAPS Home Get Started v Apprenticeship Opportunities Apprenticeship Courses Third Party Aggregator(TPA) Instructional Videos v FAQ's

Clarification on Optional Trades under Apprenticeship Training Einal list of ca

Engine for upskilling our workforce
and make them industry ready

DESIGNATED TRADES

Notified by Central Government

260+ job roles
Sectors like Automobile, Electrical Building & Furniture,
Textile Agriculture, Iron & Steel

> Click Apprenticeship Mela, the following screen appears.
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» The PM National Apprenticeship Mela screen displays News and Update of the states.

PM National Apprenticeship Mela

Search for nearest Mela location

Select state name Q Login/Register for PMNAM

Jammu And Kashmir

News and update

Jammu and Ka

Arunachal Pradesh

Sikkim

.. Gujarak Madhya Pradesh
: o

Daman and Dt
Dadra and Nagar Havelis

i
Karnataka

p
Andaman gjf Nicobar Islands
L

Puducherry

Lakshadweep pand

Kerala
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11 View Apprenticeship Statistics and State — wise e-KYC Map
The Apprenticeship Statistics and State — wise e — KYC Map screen allows RDSDE Admin to view details
of apprenticeship such as number candidates enrolled and number of opportunities for the required

states.

To Navigate
Home - - > Dashboard

Apprenticeship Statistics State-wise e-KYC Map**

Apprentices Enralled (Fram FY
H18-19 Ul FY 202225+ e

Number OF Active Vacancest

Anmarfiad Pradesh

Active Establish mern®
35,13

Number Of Courses® e-KYC Completsd* Lansta aral B
=12 %]

Candiidates interested for Estabiishments Interested Jor
PRiNAM PRENAM

*Till I0th April 2023 ®
=*0n basis of an-gaing spprenticeship training

> The Apprenticeship Statistics screen displays details such as Number of Active Vacancies, Apprentices
Enrolled, Active Establishments, Apprentices Enrolled, Number of Courses, e — KYC Completed,
Candidate Interested in PMINAM, and Establishments Interested in PMNAM.
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12 View Apprenticeship Mela Details Using Map

The Mela Location MAP allows the RDSDE Admin to view the mela details using the map of India.

To Navigate
Home - -> Apprenticeship Mela

PM National Apprenticeship Mela

Search for nearest Mela location

Select state name Q Login/Register for PMNAM

Jammu And Kashmir

News and update

Arunachal Pradesh

Sikkim _g

“. . Gujarat Madhya Pradesh
Chhattisgal

Daman and Diu

Dadra and Nagar Havelic

o
Karnataka 880

p
Andaman gjf Nicobar Islands

i Puducherry
: L

Lakshadweep adu

Kerala

» To view the mela location details, click on the required state in the India map or you can also enter

the state name in search bar to search the particular state.
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» The Apprenticeship Mela Details screen displays the details such as State, District, Location 1
(Apprenticeship Mela Location), Apprenticeship Mela Location, Location, also displays Coordinator
Details such as Coordinators Name, Email ID, Phone No, and Coordinator Type.

() State : Uttarakhand

District(s) District : Dehradun

Dehrad -
o

ingh Nagar Apprenticeship Mela Location

S.No Apprenticeship Mela Location Location

1 GITI, Niranjgnpur, Niranjanpur

Coordinator Details

S.No Coordinators Name Email ID Phone No. Coordinator Type

Coordinator Details Not Found

Participating Establishments

S.No Establishments Trade/Job Trade Type Vaccancies

Participating Establishments Details Not Found

» The Apprenticeship Mela Details screen also displays Participating Establishments details such as
Establishments, Trade/lJob, Trade Type, and Vacancies.
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