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1 Introduction

The User Manual for Candidate Registration is designed to provide information on, how the user can
register as a candidate.
For registered candidates, this user manual provides information on profile completion activities.

● Registration and Login
o Candidate Registration
o Login

● Profile Completion
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2 Registration
The Registration section allows the new user to register as a Candidate.

To Navigate
Home - - > Candidate Login/Register

� To Register, the new Candidate on the Apprenticeship India website do as follows:

� Select Register as a Candidate from the given list.

� Enter your Mobile Number and Email ID.

� Click on the Register button, and the following screen appears.
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� Enter the OTP received on the Mobile Number on Apprenticeship Portal.

� Click on the Submit button, the User Activated Successfully message appears, and the Registered

Successfully screen appears.

� Click on the OK button, on the Apprenticeship Portal.

� The Apprenticeship Portal screen displays the candidate’s registration number and allows them to

Activate the account.
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� The activation e-mail shares the information of the user such as the Registration Number, and also

contains the information on the activation link expiry date and time.

� Click Activate, and the Login screen appears along with a Notification that the Candidate Activated

successfully.

3 Login
� The Login screen allows the Candidate to login for the first time.
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� Enter Email ID.

� Click on the Submit button, An OTP has been sent to your registered mobile number message

appears and navigates to the Candidate Details screen.

� The Candidate Details screen displays the Email ID, Candidate Code, and registered mobile number,

and also allows you to enter the OTP.
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� Click on the Login button after OTP is entered and verified, and the Candidate Dashboard screen

appears.

4 Profile Completion
� The Candidate Dashboard screen allows the candidate to update the required information.

� Click on Complete your eKYC, and the Enter Your Aadhaar Number screen appears.
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� Enter your Aadhaar Number.

� Select the checkbox, to agree to provide a UIDAI number for Apprenticeship profile authentication.

� Click on Send OTP, and the following screen appears.

� Enter OTP received on the registered mobile.

� Click on Verify, and the Share your District screen appears.

� Share your District screen allows the candidate to select the District and Relationship from the

drop-down list.
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� Click on the Go button, eKYC details saved successfully message appears and navigates to the
Candidates Dashboard.

� Click Update Bank Details, and the Bank Details screen appears.

� The Bank Details screen displays the details such as Account Holder Name, Account Number,

Account Type, IFSC Code, Bank Name, and Allowed for DBT.
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� Click on Edit , and the Bank Details screen appears.
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� The Bank Details screen displays details such as Account Holder Name and Allowed for DBT.

� The Bank Details screen allows the candidate to enter details such as Account Number and IFSC

Code and also allows to select Account Type, and Bank Name from the drop-down list.

� To give DBT consent - Click on the checkbox By submitting this information you agree to receive the

stipend and DBT in this Bank Account and click the Submit button.

� The Bank Details screen displays all the added details.

� Click on the Back button, to navigate to the Candidate Dashboard.
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� Click on Update Profile, and the Candidate Profile screen appears.

� The Candidate Profile screen displays the candidate's Profile Picture along with the candidate details

such as Candidate Name, Email ID, User Since, and Address.

� The Candidate Profile screen hosts the details of the candidates in four sections as listed below.

● About Me
● Contact Details
● Education
● Preference
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� The About Me section displays the basic information of the candidate such as Registration Number,

Date of Birth, Email, Alternative Phone Number, Disability/Divyang, Relationship, Guardian
Relationship, PAN Card, State of Domicile, Disability Percentage, Name, Gender, Phone Number,
Category, Father/Mother/Spouse Name, Guardian Name, Candidate Signature, Document Proof,
Supporting Document and Disability Proof.

� Click on Edit , and the Basic Details screen appears.

� The Basic Details screen hosts the details of the candidates in two sections as listed below.

● Basic Details
● Address Details
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� The Basic Details section displays the details such as Name, Mobile Number, Gender, Date of Birth,

and allows to enter/edit the basic information about the candidate such as Email, Alternate Mobile
Number, Disability/Divyang, Father/Mother/Spouse Name, Relationship, Father Name, Mother
Name, and ID Proof Type.
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� The Address Details section allows you to enter/edit the address details such as State of Domicile,

Supporting Document, Category, City, Address Line 1, Address Line 2, State, District, Pin Code,
Candidate Signature Image, and About Me.

� Click Update to complete your profile, Updated Successfully message appears.

Page 15 | 20



� The Contact Details section displays the contact details such as Address Line 1, City, State, Address

Line 2, Pin code, and District.

� The Education section allows adding the education details of the candidate such as Qualification

Type, Qualification, Scheme, Eligibility Criteria (Min. Qualification), Category/Sector, Job Role,
Specialization, Institute Name, Program Date, Total Marks, Percentage, Aggregate Marks, and Is
Highest. And also allows editing/deleting under Actions.

� Click on Edit , and the Education Details screen appears.

� The Education Details screen allows the candidate to select the education details such as

Qualification Type, Qualification, Category/Sector, Start Date, and End Date.

� Candidate should also enter the details such as Specialization, Institute, Aggregate Marks, Total

Marks, Percentage, and Qualification Document.
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� Click Update to complete and save the information on the Apprenticeship Portal, the Updated

Successfully message appears and navigates the Candidate to the Candidate Profile screen.
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� The Preference section allows the candidate to edit the preferences.

� Click on Edit , and the Preference screen appears.

� The Preference screen allows the candidate to select the preference details from the drop-down list.

� Click Update, the Preference Updated Successfully message appears, and navigate to the Candidate

Profile screen.
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� The Candidate Dashboard screen displays the percentage of the updated details.
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