. . N S : O . C
~4 National
Skill Development
Corporation

skill India NAPS
i e jols sbi Transfeeming the sk Lodscape

ARSI WA - JRIVT AR

User manual
Assessment and Certification-OT

GOVERNMENT OF INDIA
MINISTRY OF SKILL DEVELOPMENT
& ENTREPRENEURSHIP



g

eaw) e
COVIPRALIC (F bl
MY OF ML DOV YT
A PR NN e

Table of Contents

R [ 01 oo [¥ ot i o] FEO OO P ST USTOPPTOUPTI 3
2 View Apprentice Details - EStablisShmMent......c..ueiiiiiiiiiie e 5
2.1 Notification - Attendance Update PENAING........ccocuviiiiiiiiiccieec ettt e e e e e 6
2.2 Enter Attendance - INAIVIAUAN .......cocuooiiiiiiiie e 7
23 Enter Attendance — BUIK ......couei ittt sttt sre e 10
3 Apply for AsseSSMENt — APPIENTICE .uuiiiiiiiie ettt e st e e e et e e e sbeeeeesbeaeessbeeeeesnes 11
3.1 Notification — Registration FEES Paid........cccccuiiiiiiiiiiiiiiiee ettt e s 15
3.2 View Acknowledgement - NAPS and/Non-NAPS Joint Certification (JC) ....ccccceevereeveecveeecreeennee. 16
33 View Acknowledgement - Non-NAPS Single Certification (SC)......ccceeeciieeieciiieecceee e, 17
4 View Assessment Request — Establishment..........oooiiiiiiiiiicc e 18
4.1 NOtification —Start ASSESSMENT ... ..iiiiiiiiiieriee ettt ettt st e e rate e sbe e e sabeesabeesbeeesabeeenns 19
4.2 Enter Marks — NAPS and/Non-NAPS Joint Certification (JC) - Individual..........cccceeeeveieiireecnennns 20
4.3 Enter Marks — Non-NAPS Single Certification (SC) - Individual...........cccoeeieiiiiiniieeeccee e, 24
4.4 ENTEr IMArks — BUIK ...ttt st ettt e sbe e s st b e b ns 29
4.5 VIEW REVIEW HiSTOIY 1iiiiiiiiiiiiiiii ettt e e e s et e e e e s s s aabeaaeeeesssassnreaeeeess 31
4.6 PUDBIISN RESUIT ...ttt st sttt e s s s e e nes 33
5  View Assessment Request — SSC for NAPS and Non-NAPS Joint Certification (JC).......cccouvveeecrvieennns 35
5.1 Notification — RESUIL UPIOad .....ccouviiiieiiie ettt ettt e et e e e bee e e et e e e e aneeas 36
5.2 View CoNtract Details.....cooeeieieiieieeeee ettt sttt 37
53 VIEW REVIEW HISTOTY oottt e e e s s e s e e e e e s s s babeaaeeeesssasstreaaeeess 40
54 ASSIZN ASSESSIMENT ABENCY .evviiiiiiiiriiiiiiteeeteeriiitrteeeessssssartrteeeessssssssrtraeeeesssssssrtreeeeesssssssseaseees 42
5.5  View Practical MarkShEet ...........o oottt ettt 44
6  View all Assessment Request-ASSESSMENT AGENCY ....ccciicuiieeieiiieeieiieeeeectteeeeectteeeeeeeeeeeeereeeeesssreeeesnes 46
6.1 Accept SSC ASSESSMENT REQUEST......uutiiiiiiiiiiiiiiiiiiiiitiiiieiiie e abaeabaaeeaeaeaeeeeeaessaeaenenees 47
6.2 Reject SSC ASSESSMENT REGUEST......uuuiiiiiiiiiiiiiii e aeaeseseseeeeenees 49
6.3 VIEW REVIEW HISTOIY eeitiiiiiiiiiiiiiiiiiiiieiiititie ittt aba b s abababsbaaseasssasssssssssssssnnnnen 51
6.4 Change ASSESSIMENT AZEINCY ....uuuiiiiieeeeieeiiiiieeeeeeeeecitrtreeeeeeeesesteeeeeeessesaassseeseeaesssaasssesseeaesesnnnsenes 53
6.5 AASSIEIN ASSESSON .vevreerrrrrereeeeneeerenereeeerererererereeererererereresnrerssesesssesssssssssssssssssssssssnsnsnsssnsssnsnsnnnsnnnnnnnn 56

1]111



MRRTY OF B DORGLOTWRE T
A PN e

7 View all AsSeSSMENt REQUEST — ASSESSON ...uiiiiriieiiitiieeiiiieeeesiieeeesitteeessssteeesssseeeesssseeeesssseeessssrseeesssnes 58
7.1 Accept ASSESSMENT REQUEST ......ueeiiiiiiiiiiiie ittt asassnssnsassnnnnnananes 59
7.2 ReJECt ASSESSMENT REQUEST ...eiiiiiiiieeieeteee ettt e e e e ettt e e e e s s sbrneeeeeeessssannnee 61
7.3 VYA A o YA o 1y o SN 63
7.4 CNANEE ASSESSON ...uuvieeiieirieeeetteeeeetteeeeetteeesetttaeeeebteeesabaseesaseeeesasteeesaseseesaasseeessnstneessnssesennse 65
7.5 0 =T I T=T e YV Y =Y PRSP 68
7.6 Enter Theory Marks — BUIK.......ooo ittt s e e e s sbee e s s e e e e 71

8  View Theory Marksheet — ASSESSMENT ABENCY ..oiivviiiiiiciiiee it eetieee ettt e et e e see e e s sbeae e e senreeeesnes 73
8.1 APPIroVE MArKSHEET .....eviiiiiiiec e e e e e e e e e e e s e abe e e e e b ae e e enreeeeenreeas 75
8.2 SeNnd Back MarkShEet......c..uo ittt et s 77

9 View Theory MarkShEet — SSC ...ttt e st e e e sbee e e s sbte e e s sbeaeessnteeeesanes 80
9.1 APPIroVE MArkSHEEL ......vveiiiiie e e e e e e s e e e st e e e e b eee e enreeas 82
9.2 Send Back MarkShet......c...o ittt s s 85

10  Apply for Re-AssesSmMENT - APPIENTICE ...eiiiviiii ettt e e e et e e e ate e e e e rabe e e e enbeeeeenreeas 88
10.1  Enter Marks — NAPS and Non-NAPS Joint Certification (JC) - Individual.........c..ccccecvveeeecnnnennns 92
10.2 Enter Marks — Non-NAPS Single Certification (SC) - Individual............cccceeecvrevieeccie e, 95
10.3  ENTEr Marks —BUIK...c..eeeeeiieieeeiee ettt et sttt e bt e sabe e st e e s bt e e sabeeenes 99

11 VieW/DOWNIOAA IMArKSNEET .....eeveeieeiee ettt ettt e e e ettt e e s e e e e rteeeesssesesbereeeeesssesasreaeeeees 101

12 VieW/DOWNI0AA COIIfICAt . eceueeiieeiet ittt ee e e e eeeeete et e e e e e eeeeaeeeeesssesassereeeeesssesassseseeesesssesarsreeeeeees 105

13 NOTIFICATIONS = ARC ... .ottt ettt sttt et e bt e s re e s e e st e eneenreesreesnee e 109

2111



g

eaw) e
COVIPRALIC (F bl
MY OF ML DOV YT
A PR NN e

1 Introduction

The User Manual for Assessment and Certification — Optional Trade is designed to provide information on,
how the Assessment is initiated and completed. Also, how the Sector Skill Council (SSC) can assign the
Assessment Agency (AA) and Assessor (AR) to the Assessment requests. Also, the Apprentice can perform
the following functionalities as listed.

o View Apprentice Details - Establishment
0 Notification — Attendance Update Pending
0 Enter Attendance
o Apply for Assessments -Apprentice
0 Notification — Registration Fees Paid
0 View Acknowledgement - NAPS and/Non-NAPS Joint Certification (JC)
0 View Acknowledgement — Non-NAPS Single Certification (SC)
e View Assessment Request - Establishment
Notification — Start Assessments
Enter Marks — NAPS and/Non-NAPS Joint Certification (JC) - Individual
Enter Marks — Non-NAPS Single Certification (SC) - Individual
Enter Marks - Bulk
View Review History
Publish Result
e View Assessment Request — SSC for NAPS and Non-NAPS Joint Certification (JC)
Notification — Result Upload
View Contract Details
View Review History
Assign Assessment Agency
View Practical Marks
o View all Assessment Request — Assessment Agency
Accept SSC Assessment Request
Reject SSC Assessment Request
View Review History
Change Assessment Agency
Assign Assessor
o View all Assessment Request — Assessor
Accept Assessment Request
Reject Assessment Request
View Review History
Change Assessor
Enter Theory Marks
Enter theory Marks - Bulk
o View Theory Marksheet — Assessment Agency
0 Approve Marksheet
0 Send Back Marksheet
e View Theory Marksheet — SSC
0 Approve Marksheet

O O OO0 O O O OO0 Oo O OO OO0 Oo

O O OO0 O0o0Oo
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0 Send Back Marksheet

Apply for Re-Assessment — Apprentice

0 Enter Marks — NAPS and Non - Joint Certification (JC) - Individual
0 Enter Marks — Non-NAPS Single Certification (SC) - Individual

0 Enter Marks - Bulk

View/Download Marksheet

View/Download Certificate

Notifications — A&C
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2 View Apprentice Details - Establishment
The Attendance screen lists all the apprentices associated with the Establishment.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Attendance
o
E L
a =8

> The Attendance screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance (%), Status, and can view the details under Action.

> The Establishment can search a particular Apprentice based on Status, Apprentice Name or Contract
Code, and Course Name. Click Search, to search for a particular Apprentice.
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2.1 Notification - Attendance Update Pending
The Attendance update pending for contracts notification email is to notify Establishment to enter the
attendance for the Apprentice before 45 days of contract completion.

Attendance update pending for contracts

Frorr

Dear Gurpal Singh,
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2.2 Enter Attendance - Individual
The Enter Attendance screen allows the Establishment to enter the attendance for the selected
Apprentice.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Attendance - - > Enter
Attendance

Al Contraeis | Albandantg L i) dycetil G,

T ks Pns flark man P e R [ T g ey | i T

lj ey . |
[

> The Attendance screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance (%), Status and also allows to enter attendance under
Action.

> The Establishment can search a particular Apprentice based on Status, Apprentice Name or Contract
Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Enter Attendance, the Enter Attendance screen appears.

Note: The Establishment can enter the attendance of Apprentice only prior 45 days to the OJT End Date.
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> The Enter Attendance screen displays the Apprentice details such as Contract Code, Apprentice
Name, Course, Opportunity, NAPS/ Non-NAPS, and allows to enter details of Attendance (in
percentage).

Enter Attendance

Contract Code: Candidate Name:

CN042100004 Arun

Course:

Multiple NSQF NOT Aligned

Opportunity: NAPS/Non-NAPS:

Muitiple NSQF NOT Aligned Non-NAPS

Attendance (in percentage): *

78|

Close Submit Attendcnce@

> Click Submit Attendance, following screen appears.

Entered Successfully!

HfTarsri g 0l Okt e 4 s Padi

> Click OK, to navigate to the Attendance screen.

Page8]111
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» The Establishment can view the Attendance Percentage after the successful update of Apprentice
attendance along with the changed status as Attendance Updated under Attendance screen, also

view the details of the Apprentice such as Contract Code, Apprentice Name, Course, and NAPS/Non-
NAPS.

Page9]111
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2.3 Enter Attendance — Bulk
The Enter Attendance - Bulk screen allows the Establishment to enter the attendance for the multiple
Apprentice.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Attendance - - > Enter

Attendance

All Contracts | Attendance

Contract Code Candidate Name Course NAPS/Non-NAPS Attendance (%) Status Action

atul Ter 1yer Farm Works MAPS

TPA 1062100032 e ) one Layer Farm Worker Version 2 HAPS

IAPS

Hall Tickal Ganerated

> To Enter the Attendance for the multiple apprentices, select the check box next to the respective
candidate code, click Enter Attendance.

(M= = TPy L " L c ATEIICTOE [N

> The Enter Multiple Attendance screen list the details of the apprentices such as Contract Code,
Candidate Name, Opportunity, Course, NAPS/Non-NAPS, and also allows an employer to enter the
Attendance (%)* for the required apprentices.

> Click Submit, The Attendance Updated Successfully message appears.

Pagel0]111
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3 Apply for Assessment — Apprentice
The Apply for Assessment screen allows the Apprentice to apply for the required assessment for the
contract.

To Navigate
Home - - > Apprentice Login - - > Dashboard - - > Assessment - -> Action - - > Apply for Assessments

LTI T L el +ATRLIENTETT L irus L ACTi=ted feme b8 B4 AT T rat AT el

RGPS

» The Assessment screen displays the Apprentice details such as Contract Code, Establishment, Course,
NAPS/Non-NAPS, Attendance (%), Attempt, Status and also allows to apply for assessment under
Action.

» The Apprentice can search for a particular contract based on Status, and Contract Code. Click Search,
to search for a particular contract.

Contract Codo  Escablishment Cowrsa  MAPS/Mon.  Gotondanca(#) Attampt  Staous Aictions
RARS

CRTA OS2 S0 0% r L
Vit DOTral T Lig T il

> Click Apply for Assessment, the Examination Application Form screen appears.
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Note: The Apprentice can apply for assessment, 40 days prior to the OJT End Date (only after the
Establishment entered the attendance).

> The Examination Application Form screen displays the auto-filled details such as Apprentice ID,
Apprentice Name, Sector, Course, Establishment, Theoretical Start-End Date, and Practical Start-End
Date.

Examination App lication Farm

Turantcas Appes e Herm 4

Carirubar AMFE o O

Extakithmionl

» Click Pay Examination Fee, the Billing Information screen appears.

Note: The Pay Examination Fee option is not available for the Non-NAPS course.

Pagel2]111
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» The Billing Information and Payment Information section allows the Apprentice to enter the payment

NATIONAL SKILL DEVELOPMENT CORPORATION

Blireg ot

e i &

CADER DETAILE

(i ¥

L L ] B
.
= Tl o v 1 INR 100.00
Lo Arapnpe
e Vi i) g ik (1
Fargimedin] [Nt
g L
i
]

> The Billing Information section allows the Apprentice to enter the appropriate billing details of the
applicants.

» Click Cancel, to cancel the payment procedure.
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> The Payment Information section allows the Apprentice to enter the payment details. Enter the
appropriate details to make the payment. Click Make Payment, the following message appears.

PECH (310007221943
(Bm {1622622126802
AT [100.00

([P | s
[TXMNDATETIME 02062071
[Tramsaction Seare LY v
Eﬁ.ﬂ!rﬁb}é!mbﬂ.ﬁm Bhel)

» Click Return To the Merchant Site, the Payment Information screen appears as follows.

Payment Information

< Go Back To Dashboard

St yud R e Dvarved YORE e St et heant chvepal w4 ERSNT W Ty we REosatt it) il br Do sanenar ot

> Click Go to Dashboard, to navigate to the Apprentice Dashboard.
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3.1 Notification — Registration Fees Paid
The Registration Fees Paid notification email to notify the Apprentice to pay the required assessment fee
after Establishment add the attendance.

Registration Fees Paid pre

= ITHTL
o

Deear Gwerpal Singh,

Pagel5]111



3.2 View Acknowledgement - NAPS and/Non-NAPS Joint Certification (JC)
The View Acknowledgement screen allows the Apprentice to view the acknowledgment receipt/Hall
Ticket of the assessments.

To Navigate
Home - - > Apprentice Login - - > Dashboard - - > Assessment - - > Action - - > View Acknowledgement

Comtract Cocde Escahlisboment Courses MAP S Mo AitteEndanoe|®h) AittEmps Status fictions
MERS
CRICE2 1000 I i T

W e ConirssT Dy

| WiewAcknowledyement Recsipt

» Click View Acknowledgement Receipt, to view and download the hall ticket.

(& 124

% Fe—

MNAPS S—

2T IA0MEE - fctor

Candidain Cimsract M "M T | Gl
e al iy ekl L

% Diatw ol Paris L ETRL

1 FaibarBoiEer o eerliah Mame Pt prah

T Coures Haas aul Cods Flidvigls WA RIT dllimeed (O 04 T LEERDL

. SaciEr Caemiraciisn

T. Prectical Asssssmerr comcurted by Dufrrd Fersmbrs Kaitiped) Kassrsgoes Kersls
P B b Avwiewrenl v dii b | Bl

& Tranassrae IT LI

o Amussoieek Ped L[]

1. Dy o} jwdetind LR B L)
KNobe: Plase nobs this s mot ae Mandiby cand. Plaass caery & valld photo 1T card pe ihe
Assessman Cenisr

> The Acknowledgement Receipt displays the Apprentice details such as Apprentice Contract No, Name
of the Apprentice, Date of Birth, Father’s/Mother’s/Guardian’s Name, Course Name and Code, Sector,
Practical Assessment Conducted by, Theory Assessment conducted by, Transaction ID, Assessment
Fee and Date of receipt.
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3.3 View Acknowledgement - Non-NAPS Single Certification (SC)

The View Acknowledgement screen allows the Apprentice to view the acknowledgment receipt/Hall
Ticket of the assessments.

To Navigate
Home - - > Apprentice Login - - > Dashboard - - > Assessment - - > Action - - > View Acknowledgement

Conmtract Cocde  Estabhlisfemient Courss [ & P B ko T AifeEmnoonoe{=h) AitEmpd Status fctimns

MAPS

CRICA2 1 0M004 I T —

» Click View Acknowledgement Receipt, to view and download the hall ticket.

E). ¥
MNAPS

N gbe MeEsse ais B & mel an simiily cord. Pleess cermy & valie phaos 1D cand o e
hssmnmeni Temisr

> The Acknowledgement Receipt displays the Apprentice details such as Apprentice Contract No, Name
of the Apprentice, Date of Birth, Father’s/Mother’s/Guardian’s Name, Course Name and Code, Sector,
Practical Assessment Conducted by, Theory Assessment conducted by, Transaction ID, Assessment
Fee and Date of receipt.
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4 View Assessment Request — Establishment

The View Assessment Request screen allows the Establishment to view all the assessment requests
received from Apprentice.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment

ol j 18 T e AN LR T LR
=

o r

[ ]

» The Assessment screen displays the details of the assessment requests such as Contract Code,
Apprentice Name, Course, NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status
and also allows to view the details under Action.

» The Establishment can search particular assessment requests based on Status, Apprentice Name or
Contract Code, and Course Name. Click Search, to search for a particular assessment request.

Pagel8]111



4.1 Notification =Start Assessment

The Start Assessment notification email notify the Establishment to start the assessment after Apprentice
pays the required assessment fees.

Sfart Assessment

Frosi
I

Dear Gurpal Singh.

Page1l19]111
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4.2 Enter Marks — NAPS and/Non-NAPS Joint Certification (JC) - Individual
The Enter Practical Marks screen allows the Establishment to enter the practical marks for the
assessments.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter
Marks

1 T [TRLLL: h (R = 1]

» The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter
marks under Action.

> Click Enter Marks, the Apprentice Details for Marksheet screen appears.

» The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e Marksheet

20 | 111
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity.

hpprentice Details for Maorkzheet =
Conbect Codn Condldots Foms
MS0F Launt Coume
" i
L ETE T ) oLty |
|
Lniea0 CRiason g
1 oFr Bro

» Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

Markshee
Praciscg dirhms Eerimr =1 BF Aiemrr 4o oo FrncLie
. i ]
Fasxng |
L e [T k] - bdomey i
Sipdn Wit T Winadole Mome P s Po=iFo
BAITES N D Eabned
Toorhed lnrics | &0 o
!
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» The Marksheet screen displays the details such as Module ID, Module Name, Maximum Marks,
Passing Percentage %, Pass/Fail and allows to choose Assessment Month+ Year from the calendar and
also allows to enter Marks Obtained.

Frone Tatal:

i Words

Parcentoge| XL

= ==

» The Grand Total screen displays the details such as Grand Total, In Words, and the total Percentage
(%) of the assessments.

» Click Save & Apply, the following screen appears.

Entered Successfully!

> Click OK, to navigate to the Assessment screen.

Note:

e The Establishment should enter only practical marks for Naps Joint Certificate, and Non-Naps
Joint Certificate (JC).

e The Establishment should enter for both Practical and Theory marks for Non-NAPS Single Certification (SC).

Page22]111
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» The Establishment can view the status as Practical Marksheet Updated for the assessment along with
details of the Apprentice such as Contract Code, Apprentice Name, Course, NAPS/Non-NAPS,
Attendance (%), Assessment Duration, Attempt, and Payment Status.

23| 111
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4.3 Enter Marks — Non-NAPS Single Certification (SC) - Individual

The Enter Marks screen allows the Establishment to enter the practical and Theory marks for the
assessments.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter
Marks

» The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter
marks under Action.

Note: The Establishment should enter for both Practical and Theory marks for NON NAPS Single
Certification (SC) courses.

> Click Enter Marks, the Apprentice Details for Marksheet screen appears.

> The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e Marksheet

Page24]111
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, and Opportunity.

Apprentice Detnils for Marksheet Fock

[ i T i pweval afaE e

HRLE |l Ciidbw

BabtiEr Oppertuning:

» Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

» The Marksheet screen displays the marks into sections as listed below.

e Theory
e Practical

25| 111
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» The Theory section displays the details such as Module ID, Module Name, Maximum Marks, Passing
Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also
allows to enter Marks Obtained.

Pl Fwiiint

Tl Bl (5%
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> The Theory section displays the details such as Module ID, Module Name, Maximum Marks, Passing
Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also
allows to enter Marks Obtained.

Rrociico inis st i -l

toral Morie (1]

» Also displays the details such as Grand Total, In Words, and Percentage.

Frone Tatal

im Waords

T Ln R Sty

Percentoge[n):

£ £

> Click Save & Apply, the following screen appears.
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Entered Successfully!

Click OK, to navigate to the Assessment screen.

The Establishment can view the status as Practical Marksheet Updated for the assessment along with
details of the Apprentice such as Contract Code, Apprentice Name, Course, NAPS/Non-NAPS,
Attendance (%), Assessment Duration, Attempt, and Payment Status.

Page28]|111



4.4 Enter Marks — Bulk

The Enter Marks screen allows the Establishment to enter the practical marks for the assessments for
multiple apprentices at a time.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter
Marks

» To Enter the Marks for the multiple apprentices, select the check box next to the respective candidate
code, click Enter Marks.
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» The Enter Marksheet for Multiple Contracts screen displays the details such as Contract Code,
Candidate Name, Opportunity, Course, NAPS/Non-NAPS, Assessment Duration, Practical, Max Marks
100, Passing % 60 and along with the Assessment month and year.

Enber biar ks hast far Moitiple Coninoct

o P i LA L LERiaEI07
Cordicche Fa A e
,':' T = POy Cdjisa .I. i ; . LT Ak ]
[ =2 Roma AFs Lumitor e
B ledon i 100

> The Establishment can upload questionnaire allows to upload the questionnaire if required. Click
Browse and select the document and click open.

> The Establishment can enter the marks for the candidate. Click Submit, the message appears as Marks
for these candidates are updated successfully.
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4.5 View Review History
The View Review History screen allows the Establishment to view the history of the assessment requests.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - > Action
- -> View Review History

Corrncss | fimssssmend Cemerveeonl Epsanmrwni Doz

>

>

>

The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to review
history under Action.

The Establishment can search for a particular Apprentice based on Assessment Training Status,
Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

Click Review History, the Review History screen appears.
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» The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and Action.

Review History

Action Tokan
Dot= Brkor Marme {rode] tetion

i Cotord | Eetoblishrnant fppiisd For Assessmant

» Click X, to navigate to the Assessment screen.
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4.6 Publish Result
The Publish Result screen allows the Establishment to publish the result of the Apprentice.

To Navigate

Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Certification - - >
Action - - > Publish Result

- | et et o
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:
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am §
ﬁ ’
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> The Certification screen displays the details of the Apprentice such as Contract Code, Apprentice

Name, Course, NAPS/Non-NAPS, Attendance, Marksheet Generated Date, Status and also allows to
publish result under Action.

» Click Publish Result, the following screen appears.

Are you sure you want to
publish the result for Contract
CNOB2100008 ?

> Click Yes, the Published Successfully screen appears.

Page33]111



Published Successfully!

> Click OK, to navigate to the All Contracts | Certification screen.
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Note: The Apprentice can view the mark sheet and certificate only after the Result is published by the

Establishment.
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5 View Assessment Request — SSC for NAPS and Non-NAPS Joint
Certification (JC)

The View Assessment Request screen allows the Sector Skill Council (SSC) to view all the assessment
requests.

To Navigate
Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |

Assessment

> The Assessment screen displays the contract details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status, and can also
view the details under Action.

> The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training

Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular
Apprentice.
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5.1 Notification — Result Upload

The Result Upload notification email notify Sector Skill Council (SSC) to start the theory assessment for
the Apprentice, after establishment submits practical marks.

Result Upload =

Froe

Dedr S5C Constriection
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5.2 View Contract Details

The View Contract Details screen allows the Sector Skill Council (SSC) to view the contract details of the
Apprentice.

To Navigate
Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > Action - - > View Contracts Details

= =

—L BT ‘

>

>

>

The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and allows to view contract details under Action.

Click View Contract Details, the Contacts Details screen appears.

The View Contract Details screen displays the details of the contract into four different sections as
listed below.

e Apprentice Details
e Contract Details

e Module Mapped
e Remarks
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» The Apprentice Details section displays the details of the Apprentice such as Apprentice Code,
Apprentice Name, Establishment Code, Establishment Name, Opportunity Code, Opportunity Name,
Course Code, and Course Name.

Pan MdAps = Ran B

Car-d die Tadi Candifsie Mame
[efablmbhmant Coce Inioblrah rrsnt Hoemie
Crpmeer Ly Coosdie T poiiainily Fame
Caurte Gode LIF) Loy g Mdling

» The Contract Details section displays the contract details such as Contract Generated at, First Year
Stipend, Second Year Stipend, Third Year Stipend, Is NAPS, Joint Certification, TPA Applicable, and TPA
Name.

Cantract Detalls

Controot Genorvtea ot
Firal Yaar Stipend
Secand Year Stipend

Third Yasr SEpand

I MAFS
Jodmk Cesriificosen

TPE Applicabie TiA Momie

Trorining Periods

Bamic Training Pericd Or Jodz Troening Pariod BT Illlurhl'l'b-ﬂlll

Basic Training Parthner Detalls
Trabning Porism | Traifiig Canber

Trafning Centor Addross

> The Training Periods section displays the training period details such as Basic Training Period, On Job
Training Period, and BT Hours/Day.

» The Basic Training Partner Details section displays the basic Training Partner details such as Training
Partner, Training Center, and Training Center Address.
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» The Module Mapped section displays the module mapped details such as Type, QP Code, QP Name,
NOS/ Module Code, NOS/ Module Name, Maximum Practical (On the Job Training) marks, Maximum
Theory (with/without Basic Training) marks, and Total Marks and also displays the details of Passing

percentage for Practical (On the Job Training) and Passing percentage for Theory (with/without Basic
Training).

Modula Maopped
JF £} ock -
i i ' i TE 1h
Tokad soric rodn} 210
SONRLTE PR Bne b iar FracTe s Fassitag paws g tar Thary
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» The Remarks section displays the remark details such as Authority Remarks and Apprentice Remarks.

Remarks

Authority Remaris Candidate Remaris
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5.3 View Review History

The View Review History screen allows the Sector Skill Council (SSC) to view the history of the assessment
request.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > Action - - > Review History

> The Assessment screen displays the details of the contract such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status and
also allows to view the history under Action.

> The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular
Apprentice.

> Click Review History, the Review History screen appears.
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» The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and Action.

REviey Hisbary

[-]

Action Token

Cinb= Scior Homes | o]

> Click X, to navigate to the Assessment screen.
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5.4 Assign Assessment Agency

The Assign Assessment Agency screen allows the Sector Skill Council (SSC) to assign the required
Assessment Agency (AA) for the assessment request.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > Action - - > Assign Assessment Agency

F‘ r\ e I ' -"?.II e m

> The Assessment screen displays the contract details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status and also allows
to assign Assessment Agency (AA) under Action.

> The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Assign Assessment Agency, the Assign Assessment Agency screen appears.
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» The Assign Assessment Agency screen displays the Assessment Agency (AA) details such as Contract
Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, and also
allows Sector Skill Council (SSC) to search a particular Assessment Agency (AA).

AEEI0N Assessmient Agency

i

> Click Submit, the following screen appears.

Successfully Assigned!

[ =]

> Click OK, to navigate to the Assessment screen.
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5.5 View Practical Marksheet
The View Practical Marksheet screen allows the Sector Skill Council (SSC) to view the practical marks.

To Navigate

Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > Action - - > View Practical Marksheet

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and also allows to view practical marksheet under Action.

> The Sector Skill Council (SSC) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular
Apprentice.

> Click View Practical Marksheet, the Apprentice Details for Marksheet screen appears.

> The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e Marksheet
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» The Apprentice Details for Marksheet section displays the details of the marksheet such as Contract
Code, Apprentice Name, NSQF level, Course, Sector, Opportunity, and also displays the questionnaire
uploaded by the Establishment.

apprentice Detals for Marksheel Boick
Controct Codo: Condidate Marme:
o
NSOF Lawvot Courser
wime I

Secior Uppariunity:

e im0l
Uplooded Quasticnnaire, B view

> Click View, to view the uploaded questionnaire.

> The Marksheet section displays the details of the practical marksheet such as Assessment Month+
Year, Module ID, Module Name, Maximum Marks, Passing Percentage %, Marks Obtained, and Pass/
Fail.

W ar s b
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> Click Back, the Assessment screen appears.
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View all Assessment Request-Assessment Agency

The View all Assessment Request screen allows the Assessment Agency (AA) to view the assessment
request.

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment

Dashboard

All Contracts | Assessment Downioad Assessment Data

raining Status Search by Gandidate Name or Contract Code

Selected Contract: 0 Contracts

Contract Candidate NAPS/Non- Theory Assessment
| Course

F Attempt  Status Action
Code Name NAPS Duraticn

>

>

The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and can view the details
under Action.

The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training

Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular
Apprentice.
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6.1 Accept SSC Assessment Request
The Accept SSC Assessment Request screen allows the Assessment Agency (AA) to accept the assessment
request assigned by the Sector Skill Council (SSC).

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Accept SSC Request

All Conbects | ARSEmeni Tl Avwsnmes e S

>

>

The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to accept
Sector Skill Council (SSC) request under Action.

The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

Click Accept Sector Skill Council (SSC) Request, the Accept Request for Contract Assessment screen
appears.
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> The Accept Request for Contract Assessment screen displays the contract assessment details such as
Contract Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, and Assessment
Duration.

Accepl Request loe Canlract Asssssienl

|
l'-\-.:ll:urr. m

> Click Accept, the Successfully Accepted screen appears.

Successfully Accepted

> Click Yes, to navigate to the Assign Assessor for Contract Assessment screen.
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6.2 Reject SSC Assessment Request
The Reject SSC Assessment Request screen allows the Assessment Agency (AA) to reject the assessment
request assigned by the Sector Skill Council (SSC) request.

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Reject SSC Request

A Contacis | As e STmen L et B

>

>

The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to reject
Sector Skill Council (SSC) request under Action.

The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

Click Reject Sector Skill Council (SSC) Request, the Reject Request for Contract Assessment screen
appears.
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» The Reject Request for Contract Assessment screen displays the contract assessment details such as
Contract Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment
Duration, and also allows to enter comments for rejection.

-|:|jr_::;| Request for Controct Assessmant

Cansa

» Click Reject, the Rejected screen appears.

Rejected!

> Click OK, to navigate to the Assessment screen.
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6.3 View Review History
The Review History screen allows the Assessment Agency (AA) to view the history of the assessment
requests.

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > View Review History

>

>

>

The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to review
history under Action.

The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

Click Review History, the Review History screen appears.
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» The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and also the action updated.

R History |:|

Action Token
Data A&chor Kome rola) Aclion

» Click X, to navigate to the Assessment screen.
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6.4 Change Assessment Agency
The Change Assessment Agency screen allows the Assessment Agency (AA) to change the Assessment
Agency (AA) for the particular assessment request.

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Change Assessment Agency

1 Cirmracns | Sasen - | L S0 A BERLLT o P LIRS

>

>

>

The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to change
Assessment Agency (AA) under Action.

The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

Click Change Assessment Agency, the Request for Change of Assessment Agency screen appears.
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» The Request for Change of Assessment Agency screen displays the details such as Contract Code,
Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration and also allows
to enter reason and Remarks on requesting Assessment Agency (AA) change. And also allows to search
a particular Assessment Agency (AA) from the drop-down list.

Reguest for cha nge of Assazament Agency

SOrract Code DPrenkice MEms

L]
&

> Click Request Change, the Successfully Requested Assessment Agency Change screen appears.
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» Click OK, to navigate to the Assessment screen.

Note:

request.

assign for the same Assessment Agency (AA).
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The Sector Skill Council (SSC) can Approve or Reject the Change Assessment Agency (AA)

If the Sector Skill Council (SSC) Rejects the Change Assessor request, then the request will re-
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6.5 Assign Assessor
The Assign Assessor screen allows the Assessment Agency (AA) to assign the Assessor (AR) to the accepted
assessment request.

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment - - > All Contracts | Assessment - - >
Action - - > Assign Assessor

Al Cosiracts | Sypsgemeni ‘Dnparroeri dxmmwieey [apin

» The Assessment screen displays the Apprentice details such as Contract Code, Apprentice Name,
Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to Assign
Assessor under Action.

> The Assessment Agency (AA) can search for a particular Apprentice based on Assessment Training
Status, Apprentice Name or Contract Code, and Course Name. Click Search, to search for a particular

Apprentice.

> Click Assign Assessor, the Assign Assessor for Contract Assessment screen appears.
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» The Assign Assessor for Contract Assessment screen displays the assessment details such as Contract
Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration and also
allows to search Assessor (AR) from the drop-down list.

-‘--:5=:_j*| Assessor lar Soniras] Assassment

Comncel

» Click Assign, the Successfully Assigned screen appears.

Successfully Assigned!

=Rl O L S T LT AN TSR T, R

> Click OK, to navigate to the Assessment screen.
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7 View all Assessment Request — Assessor
The View all Assessment Request screen allows the Assessor (AR) to view the assessment requests
assigned by Assessment Agency (AA).

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
view the details under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.
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7.1 Accept Assessment Request

The Accept Assessment Request screen allows the Assessor (AR) to accept the assessment request
assigned by the Assessment Agency (AA).

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Accept

Al LB | oS il | [ TR TR ]

|

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
accept the request under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Accept, the Accept Request for Contract Assessment screen appears.
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The Accept Request for Contract Assessment screen displays the details such as Contract Code,
Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, and Assessment Duration.

acoept Baquest for Contnact Assessment

Appreribcs Name:

Click Accept, the Successfully Accepted screen appears.

Successfully Accepted

hos been succesaful

ha CantrochD-ChU 2 g

oot Tor assossmonl

Click OK, to navigate to the Assessment screen.
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7.2 Reject Assessment Request
The Reject Assessment Request screen allows the Assessor (AR) to reject the assessment request assigned
by the Assessment Agency (AA).

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Reject

-. :..l. :I.:I:‘ ’ .-. e I.I m

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
reject request under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Reject, the Reject Request for Contract Assessment screen appears.
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The Reject Request for Contract Assessment screen displays the assessment request details such as
Contract Code, Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment

Duration, and also allows to enter comments for rejection.

Re|ect Request for Contract Assessmeant

caonced

> Click Reject, the Rejected screen appears.

Rejected

e —
T |

> Click OK, to navigate to the Assessment screen.
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7.3 View Review History
The Review History screen allows the Assessor (AR) to view the history of the assessment requests.

To Navigate

Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Review History

.l.. ::..":I.I I: I.-.. - o m

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
review history under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Review History, the Review History screen appears.
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» The Review History screen displays the review history details such as Action Taken Date, Actor Name
(role), and Action.

HeEwnenw HIS1on D
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» Click X, to navigate to the Assessment screen.
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7.4 Change Assessor
The Change Assessor screen allows the Assessor (AR) to change the Assessor (AR) for the particular
assessment request.

To Navigate

Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Change Assessor

K ::-‘.II ‘-I. -..- — l‘".l m

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
change Assessor under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Change Assessor, the Request for Change of Assessor screen appears.
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» The Request for Change of Assessor screen displays the details such as Contract Code, Apprentice

Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration and also allows to enter
reason and Remarks on requesting Assessor (AR) change.

sl lar cho e of Assess

» Select the appropriate Assessor (AR) from the drop-down list.

> Click Request Change, the Successfully Requested Assessor Change screen appears.
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Successfully Requested
Assessor Change

> Click OK, to navigate to the Assessment screen.

Note:
e The Sector Skill Council (SSC) can Approve or Reject the Change Assessor request.
e [f Sector Skill Council (SSC) Rejects the Change Assessor request, then the request will re-assign
for the same Assessor (AR).
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7.5 Enter Theory Marks
The Enter Theory Marks screen allows the Assessor (AR) to enter the theory marks for the accepted
assessment request.

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Action - -
> Enter Marks

]

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Theory Assessment Duration, Attempt, Status and also allows to
enter marks under Action.

> The Assessor (AR) can search a particular Apprentice based on Assessment Training Status, Apprentice
Name or Contract Code, and Course Name. Click Search, to search for a particular Apprentice.

> Click Enter Marks, the Apprentice Details for Marksheet screen appears.

» The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e  Marksheet
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» The Apprentice Details screen displays the details of the marksheet such as Contract Code, Apprentice
Name, NSQF level, Course, Sector, Opportunity and also allows to upload the Questionnaire.

Apprenties Decale Sor Markchaet ock
Confroct Cods Sk ot Mot

[ iR

Eackar Opgerhuniiy:

» Click Browse to upload the Questionnaire. The Assessor (AR) can upload only jpg, png, jpeg, pdf, and
the maximum file size is four MB each.
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» The Marksheet screen displays the details of the marks such as Theory (Assessment Month+ Year,
Module ID, Module Name, Maximum Marks, Passing Percentage, Pass/ Fail), Grand Total, In Words,
and Percentage. And also allows to enter the appropriate marks obtained.

ettt b i Pl

1 Mersli

> Click Save & Apply, the following screen appears.

Entered Successfully!

Rewi e Daen

> Click OK, to navigate to the Assessment screen.
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7.6 Enter Theory Marks — Bulk
The Enter Theory Marks - Bulk screen allows the Assessor (AR) to enter the theory marks (bulk) for the
accepted assessment request.

To Navigate
Home - - > Assessor Login - - > Dashboard - - > Assessments - - > All Contracts | Assessment - - > Bulk Action

Al Lortracie | Asssssmarn Cupsmion fassmrrerl Cerin

L] ¥
S [T gl i 1B P e RLLF [ Jine AT P T,
By & Tne AEE
8 e Pl T iRF

» To Enter the Marks for the multiple apprentices, select the check box next to the respective Contract
code.

» Click Bulk Actions, to select the option from the given list.

Bulk Actions «

i

Accept

Reject

Enter Marks
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Select Enter Marks, the Enter Marksheet for Multiple Contracts screen appears.

The Enter Marksheet for Multiple Contracts screen displays the details such as Contract Code,
Candidate Name, Opportunity, Course, NAPS/Non-NAPS, Assessment Duration, Max Marks 100
Passing % 60, Max Marks 100 Passing % 50 and along with the Assessment month and year.

Cnbss borkshest for Mulbpls Cantracts

..... e Thss

E R | [t Py b =R - o BB ] [l r s ST
K - " T RETy 1 ¥ K Y oL
Cronzim o HARE

o
5

Duruticorn Hox Kok 18 Iizn Wk 310

FommnS X Do FORRISS 20

The Assessor (AR) can upload questionnaire allows to upload the questionnaire if required. Click
Browse and select the document and click open.

The Assessor (AR) can enter the marks for the apprentice. Click Submit, the message appears as
Marks for these candidates are updated successfully.
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8 View Theory Marksheet — Assessment Agency

The View Theory Marksheet screen allows the Assessment Agency (AA) to view the assessor submitted
theory marksheet.

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment and Certificate - - > Assessment

- phept e b m

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Theory Assessment Duration, Attempt, Status and also allows to view
theory marksheet under Action.

> Click View Theory Marksheet, the Apprentice Details for Marksheet screen appears.

» The Apprentice Details for Marksheet screen hosts the details into two sections as listed below.

e Apprentice Details
o Marksheet
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity, and Uploaded Questionnaire.

Apprantica Tetalks For Mark She W
Conlroct Code Conddoits Homs
RGOS | T Couraec
o of PR
B v

» The Marksheet screen displays the marks details such as Theory (Assessment Month + Year, Module
ID, Module Name, Maximum Marks, Passing Percentage, Marks Obtained, Pass/Fail and Total Marks),
Grand Total, In Words, and Percentage.

Tobol T n i) [EL}

fEnrad Fadal

Intordx

Perzeniage, L]

> Click Back, to navigate to the Assessment screen.
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8.1 Approve Marksheet

The Approve Marksheet screen allows the Assessment Agency (AA) to approve the marks entered by the
Assessor (AR).

To Navigate

Home - - > Assessment Agency Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - -
> Action - - > Approve Marksheet

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Theory Assessment Duration, Attempt, Status and also allows to
approve marksheet under Action.

> Click Approve Marksheet, the Marksheet Request Approval screen appears.

Note:

e The Marksheet and certificate are generated only after the Sector Skill Council (SSC) Approves
the marks uploaded.

e Marksheet is generated in spite of passing or failing of the apprentice. The certificate is
generated only if an apprentice has passed the assessment.
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> The Marksheet Request Approval screen displays the Marksheet details such as Contract Code,

Apprentice Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, Grand Total,
and Percentage.

reorksheet Requeast Approval

i
S F TRl
19-04-20027 [o 206-05-202
i Tobot Pescanifone

» Click Approve, the Successfully Approved screen appears.

Successfully Approved

he MEorks 1or Congroct HOSODE Ak Deam

ad sunras

» Click OK, to navigate to the Assessment screen.
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8.2 Send Back Marksheet

The Send Back Marksheet screen allows the Assessment Agency (AA) to send back the marks entered by
the Assessor (AR).

To Navigate
Home - - > Assessment Agency Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - -
> Action - - > Send Back Marksheet

Al Conilracrs | Anamasmed foss R E TR e eS|

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Theory Assessment Duration, Attempt, Status and also allows to send
back marksheet under Action.

» Click Send Back Marksheet, the Marksheet Request Send Back screen appears.
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» The Marksheet Request Send Back screen displays the details such as Contract Code, Apprentice
Name, Course Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, Grand Total, and
Percentage.

Morkshast Bequest Sand Bock

=
Conce

» The Enter remarks for send back action section allows the Assessment Agency (AA) to enter the
appropriate comment for sending back the approval request to Assessor (AR).

> Click Send Back, the Successfully Sent Back screen appears.
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> Click OK, to navigate to the Assessment screen.
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9 View Theory Marksheet — SSC

The View Theory Marksheet screen allows the Sector Skill Council (SSC) to view the Assessment Agency
(AA) approved theory marks for the required assessment request.

To Navigate
Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > All Contracts | Assessment - - - > View Theory Marksheet

4l Somrams | Assessmon roweringd deamreTand Doro

> The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and also allows to view theory marksheet under Action.

> Click View Theory Marksheet, the Apprentice Details for Marksheet screen appears.
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» The Apprentice Details for Marksheet screen hosts the details into two sections as listed below.

e Apprentice Details
e Marksheet

» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity, and Uploaded Questionnaire.

Apprerilice Detallz Tor 3Marksheaey | == Dl ‘
GO P | e e BT O e

HESOF Lleusi Coums

B Apporiinity

» The Marksheet screen displays the marks details such as Theory (Assessment Month + Year, Module
ID, Module Name, Maximum Marks, Passing Percentage, Marks Obtained, Pass/Fail and Total Marks),
Grand Total, In Words, and Percentage.

\.‘ell":-' ZReS

April, 303

Tobol ok e o im

iGrand Tolak

In'® oo

P Leiopes o |

> Click Back, to navigate to the Assessment screen.
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9.1 Approve Marksheet
The Approve Marksheet screen allows the Sector Skill Council (SSC) to approve the marksheet approved
by the Assessment Agency (AA).

To Navigate
Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > All Contracts | Assessment - - - > Approve Marksheet

AH Coniracis [ A e Db} fuiciommni i # Du3l}

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and also allows to approve marksheet under Action.

» Click Approve Marksheet, the Marksheet Request Approval screen appears.
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The Marksheet Request Approval screen displays the Contract Code, Apprentice Name, Course

Name, Opportunity, NAPS/Non-NAPS, Assessment Duration, Grand Total, and Percentage.

Chd 2100004

Couree Namz

KMultipe NS0F MOT Allgned
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Multipie NE0F MOT Aligned

Ascacmmant Duroticn
A59-0u -G Tt 289-05-202

- -
A Tl
ey Toho

wat lan sk LIL

Marksheat Request Approval

Apprentice Morme:

ATIn

HAPS/Mar-MNAPS

Hom-MAFPS

Click Approve, the Successfully Approved screen appears.
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> Click OK, to navigate to the Assessment screen.
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9.2 Send Back Marksheet
The Send Back Marksheet screen allows the Sector Skill Council (SSC) to send back the marksheet to the
Assessment Agency (AA).

To Navigate
Home - - > SSC Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > All Contracts |
Assessment - - > All Contracts | Assessment - - - > Send Back Marksheet

Al Lonirocts | Besesment dwr ool AsmEruTeet Jaio

R B ¥ e I b ]

» The Assessment screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Establishment Name, Theory Assessment Duration, Attempt, Status
and also allows to send back marksheet under Action.

» Click Send Back Marksheet, the Marksheet Request Send Back screen appears.
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» The Marksheet Request Send Back screen displays the marksheet details such as Contract Code,
Apprentice Name, Course Name, Opportunity, NAPS/Non NAPS, Assessment Duration, Grand Total,
and Percentage.

Morkshast Bequest Sand Bock

=
Conce

> The Enter remarks for send back action section allows the Sector Skill Council (SSC) to enter the
appropriate comment for sending back the approval request to the Assessment Agency (AA).

> Click Send Back, the Successfully Sent Back screen appears.
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» Click OK, to navigate to the Assessment screen.
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10 Apply for Re-Assessment - Apprentice

The Apply for Re-Assessment screen allows the Apprentice to re-apply to complete the unsuccessful
assessments.

To Navigate
Home - - > Apprentice Login - - > Dashboard - - > Assessment - - > Action - - > Apply for Re-Assessment

E‘.rd- m

------ toode  Exmbfahmirs Course SAPSMor-  Artenid ACTETE ERTLIS Ectin

RAPS

>

The Assessment screen displays the Apprentice details such as Contract Code, Establishment, Course,
NAPS/Non-NAPS, Attendance (%), Attempt, Status and also allows to apply for re-assessment under
Action.

Click Apply for Re-Assessment, the Examination Application Form screen appears.

Note:

e The Apprentice can apply for re-assessment, only after the establishment submits the
attendance.

e The Apprentice can have a total of 4 (four) attempts to clear the assessments. i.e., 1 (one)
Assessment and 3 (three) Reassessment attempts.

e The apprentice shall be eligible for reassessment if he/she fails even in one NOS or module or in case of
absence in even one NOS/module.

e The apprentice shall appear for reassessment for that NOS/module he/she has failed.
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The Examination Application Form screen displays the auto-filled details such as Apprentice ID,
Apprentice Name, Sector, Course, Establishment, Theoretical Start-End Date, and Practical Start-End

Date.

Examination Application Form

ey -4

Turantcas Apphs e

s

AU | D0
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[ali|

1 P ) 1 A i D

SBLE

Click Pay Examination Fee, the Billing Information screen appears.
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» The Billing Information and Payment Information section allows the Apprentice to enter the payment

NATIONAL SKILL DEVELOPMENT CORPORATION

Blireg ot

e i &

CADER DETAILE

(i ¥
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.
= Tl o v 1 INR 100.00
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e Vi i) g ik (1
Fargimedin] [Nt
g L
i
]

> The Billing Information section allows the Apprentice to enter the appropriate billing details of the
applicants.

» Click Cancel, to cancel the payment procedure.

90 | 111



> The Payment Information section allows the Apprentice to enter the payment details. Enter the
appropriate details to make the payment. Click Make Payment, the following message appears.

PECH (310007221943
(Bm {1622622126802
AT [100.00

([P | s
[TXMNDATETIME 02062071
[Tramsaction Seare LY v
Eﬁ.ﬂ!rﬁb}é!mbﬂ.ﬁm Bhel)

» Click Return To the Merchant Site, the Payment Information screen appears as follows.

Payment Information

< Go Back To Dashboard

St yud R e Dvarved YORE e St et heant chvepal w4 ERSNT W Ty we REosatt it) il br Do sanenar ot

> Click Go to Dashboard, to navigate to the Apprentice Dashboard.
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10.1 Enter Marks — NAPS and Non-NAPS Joint Certification (JC) - Individual
The Enter Marks screen allows the Establishment to enter the practical and theory marks for the re-
assessments.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Action
- - > Enter Marks

il Contracis | Asseapmeni Cramiced foammermrd Do

> The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter
marks under Action.

> Click Enter Marks, the Apprentice Details for Marksheet screen appears.

» The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
e Marksheet
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity.

Apprenlice et ity for Markzheei

Coiy L G Sorrifed 516 Hidime
FEGOF Lewwt Courme

(S T '_r|r|n'l|.n|::|:

» Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

» The Marksheet screen displays the details and also allows to enter the marks obtained in the re-
assessment.

A TR e ]

Fraciica Al Lives =] T ocsami a1 |

Taafiil Elwiims ug =
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> Also displays the details such as Grand Total, In Words, and Percentage.

Zrond Tetal:

in Words

Percentoge{mn):

Far L

P |ndred Soverdy: fou

S B Apply

> Click Save & Apply, the following screen appears.

Entered Successfullv!

Mrksheast of

nredciotE andho i

» Click OK, to navigate to the Assessment screen.
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10.2 Enter Marks — Non-NAPS Single Certification (SC) - Individual
The Enter Marks screen allows the Establishment to enter the practical and theory marks for the re-
assessments.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Action
- - > Enter Marks

Al Comiracts | Askaaaman TAAAT ST N WTERTT | W

> The Assessment screen displays the details such as Contract Code, Apprentice Name, Course,
NAPS/Non-NAPS, Attendance (%), Assessment Duration, Attempt, Status and also allows to enter
marks under Action.

» Click Enter Marks, the Apprentice Details for Marksheet screen appears.

> The Apprentice Details for Marksheet screen displays the details of the marks into two different
sections as listed below.

e Apprentice Details
o Marksheet
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» The Apprentice Details screen displays the details such as Contract Code, Apprentice Name, NSQF
Level, Course, Sector, Opportunity.

Apprentice Detnils for Marksheet Fock

[ i T i pweval afaE e

HRLE |l Ciidbw

BabtiEr Oppertuning:

» Click Browse to upload the appropriate Questionnaire Documents. The Establishment can upload only
jpg, png, jpeg, pdf, and the maximum file size is four MB each.

» The Marksheet screen displays the marks into sections as listed below.

e Theory
e Practical
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» The Theory section displays the details such as Module ID, Module Name, Maximum Marks, Passing
Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also
allows to enter Marks Obtained.

LEFTR RS

T-at=d Marika oo

» The Theory section displays the details such as Module ID, Module Name, Maximum Marks, Passing
Percentage %, Total Marks and allows to choose Assessment Month + Year from the calendar and also
allows to enter Marks Obtained.

Tebol Moras ] [

97 | 111



> Also displays the details such as Grand Total, In Words, and Percentage.

Percentoge{mn):

Far L

S B Apply

> Click Save & Apply, the following screen appears.

Entered Successfully!

Trs Bipesheet b Landexitas Anan hos Segn arisnsd
wgre
Al
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» Click OK, to navigate to the Assessment screen.
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10.3 Enter Marks —Bulk

The Enter Marks screen allows the Establishment to enter the practical marks for the assessments for
multiple apprentices at a time.

To Navigate
Home - - > Establishment Login - - > Dashboard - - > Assessment and Certificate - - > Assessment - - > Enter
Marks

» To Enter the Marks for the multiple apprentices, select the check box next to the respective candidate
code, click Enter Marks.
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» The Enter Marksheet for Multiple Contracts screen displays the details such as Contract Code,
Candidate Name, Opportunity, Course, NAPS/Non-NAPS, Assessment Duration, Practical, Max Marks
100, Passing % 60 and along with the Assessment month and year.

E iy I dcitiple Coning
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» The Establishment can upload questionnaire allows to upload the questionnaire if required. Click
Browse and select the document and click open.

> The Establishment can enter the marks for the candidate. Click Submit, the message appears as Marks
for these candidates are updated successfully.
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11 View/Download Marksheet

The View/Download Marksheet screen allows the Establishment to view/download the Marksheet.

To Navigate
Home - - > Apprentice/Establishment Login - - > Dashboard - - > Assessment and Certificate - - >
Certification - - > Action - - > View Marksheet

o
| we=ere, B
" o= ©
T
. =

» The Certification screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance, Marksheet Generated Date, Status and also allows to
view/download marksheet under Action.

> Click View Marksheet, to view/download marksheet.

Note: The Apprentice/Establishment can view/download the Certificates only after the Apprentice
clears all the subjects.
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The Marksheet displays the Apprentice details such as Name, Contract ID, Course Name, NSQF Level,
Sector, Type of certificate, and Date of Issue.

The Marksheet screen also displays the theoretical and practical assessment marks such as theoretical
assessment (Nos Name and Code, Maximum Marks and Marks Obtained), Practical assessment (Nos
Name and Code, Maximum Marks and Marks Obtained), Theory Marks, Practical Marks, and Overall

Score.

Below is the sample marksheet for different categories of A&C.

Naps

Apprenticeship (Optional Trade) Markshest

i sy Mg 53¢
Skl ndi  (#) ; ﬂ’t [
naia I J

o aw " Hﬁ“ Fd Bty i F b 4
M ami: Anitha Malleshaiah Date of [espa: 1106-2021
Caontract 10- CHNIS2ZI0ME] ]
Courze Mame: Village Lewe] Milk Coliection Centre [ncharge

MEOF Lavel: 1

Srctoe: Aqgriculbunn

Type-of certificate; Joint Cartification NSQF basad course

Iheoretical assessment
: Maximum Marks
Mns Ma i } Hallld
o= Name and Code Marks Obitainid Resul
Village Lewel MEk Cotlection Center Incharge - AGRMQL 242
Operate and maintain the Adutomatic Milk Collecbon Ut - 14K Gl Paws
AGR/NAL2Y
Practical assessment
: Blasimim Marks
Hox Name and Crce Marks Obkained Result
Village: Lewal Milk Collaction Canter Incharge - AGRAQ4 2402
Operate and malntakn the Aatometio Mik Collection Unlt - 1) Gl Bracs
AGR/M4224

Theomy Marks Practicnl Marks Cverall Seorn el Besule

Gl Lill} 120 Fams
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Appronticeship (Optonal Trade) Marksheot
o Jle M5nc
i
= e - i Detwmopinem
(¢ s
H. = [t e B ikl 2 o
MNamwe Geathika Date ol Baue: 11-06-2021
Cantrsct 10: CNOELIO0012
Caurss Namao- Maodicmal Flants Goowear
Soctar; Agricultura
Type af cortrficate: Man MAPS
Theorelical assessmend
Maxirum Marss
Modula Mama Murks Oibtained | FEsalt
Midicinal Flants Grower Maintain health and safety at the
workplsce 10 il Paas
Medicinal Flants Grower Select approprizte siie and constmact 100 =0 Pass
nursery wsng approved procedorss
Medicinal Planls Grower Prepare aursery beds and carey aul B0 55 i
propagation asing godod agricaliural practicss (GAT)
Mipdicinal Plants Grower Harwst and pest-harvest procedures ol
madicinal plants o w e
Medicinal Flants Grower Underiale basic market related activities 146 an Pass
of medicinal plants
Practical assessment
Manimum Marks
Modube Namea Ml Obtainga  |Resalt
Medicinal Plants Grower Maintain haalth and safety ot the 100 &n Pass
workplasn
Medicinal Planis Grower Select appropriate site and cocstrack
nurkEry iEng appreved procedurs 100 ER Pass
Meclicinal Planis Grower Prepare oursesy beds and carry out 1an &0 B
prupagation asing geod agriculiural practices (GAP) -
Medicinal Plants Grower Horeest and post-hiasrvast procedures of 101 o P
medicinal plants '
Medicinal Mants Grower Underiabe basie market rebated activities L0 &0 P
af medicinal plants e
Theey Macks Practical Marks Cherull Senrs Chpmrall Pesa
138 120 G5 Pess
e
Signature of CECY Head of
Establishmanpt (aathaority]
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Apporenticeschip (Optional Trade) Markshest
:'B-' ped e shile H:5-0-C
x ¥ T e
Skill india Al gl
Name: M Dizte of Isswe: L1-04-2011
Caralisit 1D CHDSZ 100013
Crvarss Nama: Vinevard Worker
N50F Level: 3
Sectar: Agriculture
Type of certificate; Joint Cartification WSOF based course
Thearelbcal scsessment
e Maximumy Maris
Bl Mamue and Codie Marks Obtainad Eeswlt
Vineyard Worker - AL RCIOHE Ciltivate and care tor tha vines in
the vinevard - AGRINDI23 o wo [
Vineyard Worker - ACRANI0E Use orequlators and pest control 100 10 Pack
mathods in the vimeyrd - AGRMNO324
Vineyard Worker - AGRAOS - Maintain haalth and safety at the 100 70 Fia
workplace - AGRSNIG03
Vineyard Worker - AGROOXE Operate machirery by prune vines i Lo Biasi
the vineyard - AGE/NI3Z5
Vineyard Worker - AGROO0X)S Harvest, store and transpart grapes - 100 Pass
AGRINDIZE
Fractical asspssmenl
Bl Mamar and Codie M:;:;':m UMI El'hm Reswll
YVinepard Worker - ACGEAOODHIE Cultivata and care lar the vines in
the vineyard - AGRMOGES 100 Bl Pass
Vinegard Worker - ACRAO03E Use haoregulators and pest control {00 Si -
methods in the vinesard - AGRNO3Z4
Vineyard Worker - AGRAOO30S Matntain health and safety at the
workplsce - AGRNIO03 1 oL e
Vineward Worker - AGRONOINE  Operate machinery to prune vines in
the vinevard - AGR/NI31E i e ik
Winegard Worker - AGRAOINS Harvest, SLtoce and ransport grapss -
AGR/ND3Z6 et (L
Theory Marks Prachical Marks Ckonrall Sonms Crwarall Roout
150 ana a0 Pass
0 - s
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12 View/Download Certificate

The View/Download Certificate screen allows the Establishment to view/download the certificate.

To Navigate
Home - - > Apprentice/Establishment Login - - > Dashboard - - > Assessment and Certificate - - >
Certification - - > Action - - > View Certificate

]

=3 3
@ o
¥ -

> The Certification screen displays the details of the Apprentice such as Contract Code, Apprentice
Name, Course, NAPS/Non-NAPS, Attendance, Marksheet Generated Date, Status and also allows to
view/download certificate under Action.

> Click View Certificate, to view/download the marksheet.

Note: The Apprentice/Establishment can view/download the Certificates only after the Apprentice
clears all the subjects of the contract.
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The Certificate screen displays the details such as Name, Son/Daughter of Ms/Mr, Start and End Date,
Course Name, Sector, NSQF Level, and Establishment.

Also displays the Competencies covered details such as NOSs/Modules List.
Below are the sample Certificates for different categories of A&C.

Naps

TR} ' P
et NAPS ~EEE- Sl

Certificate of Apprenticeship

T Ry M e e s icussannnanianss

s ageer of Ma iy, Dud

by poceods Iy cvepiesd sppreria DA p Duxry Yo WaT e

. Rl

W Opllama Wapthe lx the ttare of L e T, swnsssnrsisntistovsinr ot ibaisossomrarroire
L L i e S S S
el castirndag b HEQY bemal - A —
sotdectid by B Btad s mes Ot e . .
i

- e —

Compelencies covered

NOSSE B
1 Opwras snd rokainks B Submna i MR Ofinction Ui - AQRNAIIY
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» Non-Naps - Single Certification (SC)
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> Non-Naps - Joint Certification (JC)
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13 Notifications — A&C

The Notifications A&C section provides the complete information about all the notifications shared by
the apprenticeship portal to Apprentice, Establishment, and Sector Skill Council (SSC).

Establishment

e The Establishment receives a notification for Attendance upload, before 45 days of completion of
training as "Dear Est (name) Kindly freeze the attendance data for contract ID/IDs........ for
conducting assessment" for NAPS and Non NAPS (JC).

e The Establishment receives a notification for Attendance upload, before 45 days of completion of
training as " "Dear Est (name) Kindly freeze the attendance data for contract ID/IDs........ for
conducting assessment" for Non NAPS (SC).

e The Establishment receives a notification for Assessment Fee, before 40 days of completion of
training as "Dear Est (name), registration fee for assessment is paid by Apprentice, kindly start the
practical assessment for contract ID/IDs......" for NAPS.

e The Establishment receives a notification to start practical assessment, before 40 days of
completion of training as “Dear Est (name), kindly start the practical assessment for contract
ID/IDs.....” for Non NAPS (JC).

e The Establishment receives a notification, before 40 days of completion of training as " Dear Est
(name) kindly start the assessment for Apprentice with contract ID/IDs....” for Non NAPS (SC)

e The Establishment receives a notification for Upload Marks, before 15 days of completion of
training as "Dear Est (name), kindly upload the practical assessment marks for contract ID/IDs...."
for NAPS and Non NAPS (JC).

e The Establishment receives a notification for Upload Marks, before 2 to 1 day of completion of
training as " Dear Est (name), kindly upload the theory and practical assessment marks for contract
ID/IDs...." for Non NAPS (SC).

e The Establishment receives a notification when results are published and marksheets are
generated as " Dear Est (name), Results are now available on the portal. Kindly check..." for NAPS

and Non NAPS (JC).

e The Establishment receives a notification for Upload Marks, before 0 days of completion of training
as "Dear Est (name), Results are now available on the portal. Kindly check..." for Non NAPS (SC).
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Sector Skill Council (SSC)

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 40 days of
completion of training as "Dear SSC, kindly advice Establishment to start the practical assessment
for contract ID/IDs......" for NAPS and Non NAPS (JC).

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 40 days of
completion of training as "Dear SSC, kindly advice Establishment to start the assessment for
contract ID/IDs......" for Non NAPS (SC).

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 15 days of
completion of training as "Dear SSC, Establishment (name) has uploaded practical marks on
apprenticeship portal, Kindly conduct theory assessment for contract ID/IDs..." for NAPS and Non
NAPS (JC).

e The Sector Skill Council (SSC) receives a notification for Start Assessment, before 1 to 2 days of
completion of training as "Dear SSC, kindly upload the theory assessment marks for contract
ID/IDs...." for NAPS and Non NAPS (JC).

e The Sector Skill Council (SSC) receives a notification when results are published and
marksheets/certificate are generated, on 0 days of completion of training as “Dear Sir/Mam,
Results are now available on the apprenticeship portal. Kindly check.” for NAPS and Non NAPS (JC).

e The Sector Skill Council (SSC) receives a notification when results are published and
marksheets/certificate are generated, on 0 days of completion of training as “Dear Sir/Mam,
Results are now available on the apprenticeship portal. Kindly check.” for Non NAPS (SC).

Apprentices

e The Apprentices receive a notification for Assessment Fee Payment, before 40 days of completion
of training as "Dear Apprentice, Kindly pay registration fees for Optional Trades assessment in
apprenticeship portal” for NAPS and Non NAPS (JC).

e The Apprentices receive a notification for Assessment Fee Payment, before 40 days of completion
of training as "Dear Apprentice, Kindly pay registration fees for Optional Trades assessment in
apprenticeship portal” for Non NAPS (SC).

e The Apprentices receive a notification for acknowledgment receipt, after payment of fees as "Dear
Apprentice, Kindly download acknowledgment receipt for registration fees for Optional Trades
assessment from apprenticeship portal" for NAPS and Non NAPS (JC).

e The Apprentices receive a notification for Results as, "Dear Apprentice, Results are now available

on the portal. Kindly check. For any queries, please write to your Establishment." for NAPS, Non
NAPS (JC) and Non NAPS (SC).
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e The Apprentices receives a notification for Results as, "Dear Apprentice, Results are now available
on the portal. Kindly check. For any queries, please write to your Establishment." for Non NAPS
(SC).

Assessment Agency (AA)

e The Assessment Agency (AA) receives the notification to assign the Assessor (AR), before 13 days
to the completion of training as" Dear Assessment Agency, kindly assign Assessor for contract
ID/IDs....... " for NAPS and Non NAPS (JC).

e The Assessment Agency (AA) receives the notification to validate marks, before 6 days to the
completion of training as " Dear Assessment Agency, kindly validate theory marks for contract
ID/IDs....... "for NAPS and Non NAPS (JC).

Assessor (AR)

e The Assessor (AR) receives the notification to Conduct assessment before 11 days to the
completion of training as "Dear Assessor, Kindly conduct theory assessment for Apprentice
ID/IDs..."for NAPS and Non NAPS (JC).

e The Assessor (AR) receives the notification to Update marks before 8 days to the completion of
training as "Dear Assessor, Kindly upload theory assessment marks for contract ID/IDs..." for NAPS
and Non NAPS (JC).
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